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CONTRACT FOR THE XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX 
 
CONTRACT PERIOD: XXXXXXXXXXXXXXXXXX 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 
 
 
 
THIS AGREEMENT is made on XXXXXXXXXXXXXX  
 
BETWEEN: 
 
(1) The Education and Training Foundation (Company No. 08540597, Charity No. 1153859) 

whose registered office is at 157- 



 

 

“Documentation”  
 
 

means any material and information 
provided by ETF to the Contractor to 
enable the Contractor to perform the 
Services. 

“Force Majeure Event” means any circumstance not within a 
Party's reasonable control including, 
without limitation: 
 
a) acts of God, flood, drought, 

earthquake or other natural 
disaster; 

b) epidemic or pandemic; 
c) terrorist attack, civil war, civil 

commotion or riots, war, threat of or 
preparation for war, armed conflict, 
imposition of sanctions, embargo, 
or breaking off of diplomatic 
relations; 

d) nuclear, chemical or biological 
contamination or sonic boom; 

e) any law or any action taken by a 
government or public authority, 
including without limitation imposing 
an export or import restriction, 
quota or prohibition. For the 
avoidance of doubt, compliance 
with UK Government legislation, 
advice or guidance that is 
substantially different from that in 
force as at the Commencement 
Date, which was not foreseeable on 
the Commencement Date and 
which make performance of this 
Agreement impossible or 
substantially different or more 
difficult from that contemplated by 
the parties at the Commencement 
Date will be deemed to be Force 
Majeure Event; 

f) collapse of buildings, fire, explosion 
or accident; and 

g) any labour or trade dispute, strikes, 
industrial action or lockouts (other 
than in each case by the party 
seeking to rely on this clause, or 
companies in the same group as 
that party); 

h) 









7.  STATUS OF THE PARTIES

7.1 Nothing in this Contract shall be construed as creating a partnership, a contract of
employment or a relationship of principal and agent between ETF and the Contractor.

8. TERMINATION

8.1 Either Party may terminate this Agreement immediately upon written notice if the other
Party:

(a) commits a material or persistent breach of its obligations which if capable of remedy
shall not have been remedied within 14 days of written notice to do so; or

(b) is unable to pay its debts as they fall due or is the subject of a bankruptcy petition or
enters into compulsory or voluntary liquidation or compounds with or convenes a
meeting of its creditors or has a receiver, manager, administrator or administrative
receiver appointed of its assets (or is subject to a similar event or set of circumstances
in the country where it principally carries on business) or ceases for any reason to carry
on business.

8.2 ETF may terminate this Agreement immediately upon written notice to the Contractor if 
the provision of the Services is delayed, hindered or prevented for sixty (60) days or more 
due to a Force Majeure Event. 

8.3 Where a recovery path cannot be agreed to or fails, the Party not at fault may terminate 
this Agreement immediately upon written notice to the other Party. 

8.4 The termination of this Agreement, however arising, shall be without prejudice to: 

(a)



(iii) the Contractor shall within one month after the termination date, submit
an invoice for payment and/or reimbursement of any sum due under this
clause 8.5(b).

8.6 Notwithstanding clause 8.5, the Parties acknowledge that, as a result of the nature of grant 
funding received from the DfE, ETF may be reasonably required by the DfE to terminate 
this Agreement at any time by providing the Contractor 
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13.3.3 ensure that all Staff who have access to and/or process personal data are obliged 





17.5 Notwithstanding clause 17.4 above, where the Con







28.3 ETF will require the Supplier to assist in the identification of FE providers and/ or 
participants to invite to be case studies. ETF will supply the Supplier with information 
relating to case study eligibility criteria and requirements and will seek to mutually agree 
with the Supplier a list of FE providers/ participants to invite to be case studies. Where 
appropriate, ETF will provide all relevant case study documentation to the Supplier to assist 
in the recruitment of case studies. 

28.4 

28.5 

28.6 

The Supplier must only conduct its own surveys for the purposes of a contract if prior 
agreement is given by ETF. Should ETF agree for the Supplier to conduct a survey(s) as 
part of a contract, the Supplier must comply with UK GDPR obligations. The Supplier must 
inform ETF of any technical or process issues that affect the distribution of ETF surveys to 
the target audience and share all information with the ETF upon request.   

Any data processing carried out as part of a survey agreed by ETF must comply with 
the details set out in the Data Sharing Agreement (see Schedule 4).   

The Supplier must engage and participate in any independent evaluation of its deliver (as 
defined by the contract) that is commissioned by ETF and/ or DfE.  

29. QUALITY ASSURANCE

29.1 The Supplier shall implement and perform relevant quality control (user-testing, retesting,



31. ENTIRE AGREEMENT

31.1 This Contract constitutes the entire agreement between the parties and shall not be varied
except in writing and signed by the parties.

31.2 This Agreement shall comprise of the following: 

¶ ETF’s Standard Terms and Conditions of Contract for Services

¶ Schedule 1 – Specification

¶ Schedule 2 – Contractor Proposal dated xx/xx/xxxx

¶ Schedule 3 – Financial Details

¶ Schedule 4 – Data Protection and Data Sharing
(Processor – Sub-Processor relationship – Department for Education (“DfE”) 
as the Controller, ETF as the Processor, Contractor as Sub-Processor) 

The Parties agree to execute this Form of Agreement: 

ON BEHALF OF THE CONTRACTOR: ON BEHALF OF ETF: 

Full Name: Full Name: 

Position: Position: 

Signature: Signature: 

Date: Date: 



SCHEDULE 1: SPECIFICATION 

Suggested headings, these can be added to or deleted.  From a contractual viewpoint defined 
outcomes are very important to give the agreement some ‘weight’. 

Purpose 

Mention the statement of purpose, to give a precise yet clear description of expectations.  You may 
also justify the reason behind the work. 

Background 

How the work came into being and the benefits of this. 

The Project 

Need to clearly define the project. 

Roles and Responsibilities 

Need to clearly define the work ETF and Contractor has responsibility for and how this will operate. 

 Outcomes 

This is what the parties should achieve through the contract.  This should include any outcomes 
and needs to focus on specific areas.  If there are many outcomes it may be helpful to split these 
into essential and desirable outcomes, to help ensure focus of effort. 

Consider what does success look like?  How will this assist ETF or wider community in the short / 
medium / longer term? 

Timetable 

Schedule of events, which have completion dates. 

Representatives and Contacts 

ETF and Contractor representative details 

Arbitration 

A methodology for resolution of issues, between the parties should a dispute arise.  Could be a 
joint meeting between senior representatives at the respective institutions.  

Evaluation 

Important that a 
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SCHEDULE 3: FINANCIAL DETAILS 
 
Contract Price: £xxxxxxx exclusive of VAT which will become payable by the ETF upon satisfactory 
completion of the Deliverables/Services and in accordance with the below payment structure.  
 
(Must only include one option – please delete as applicable) 
 
Option 1 - FIXED PRICE 
 
The above Contract Price is a fixed price which will become payable upon the satisfactory delivery 
of the final Deliverable / Output. 
 
Option 2 - FIXED PRICE WITH MILESTONES 
 
The above Contract Price is a fixed price which will become payable at the below milestones: 
 
£xxxxxx upon delivery of Deliverable / xxxxx 
£xxxxxx upon delivery of Deliverable / xxxxxx 
£xxxxxx upon delivery of Final Deliverable / xxxxxx 
 
Option 3 - MAXIMUM PRICE WITH MILESTONES 
 
The above Contract Price is the maximum amount the ETF is entitled to pay the Contractor under 
this Agreement. Payments will become payable at the below milestones: 
 
£xxxxxx upon delivery of Deliverable / xxxxx 
£xxxxxx upon delivery of Deliverable / xxxxxx 
£xxxxxx upon delivery of Final Deliverable / xxxxxx 
 
 
Option 4 - MAXIMUM VALUE WITH VARIABLE DELIVERABLES 
 
Payments will be made to the Contractor subject to the satisfactory completion of the Deliverables 
/ Outputs in the Contract.  The Contractor will invoice the ETF on a monthly basis. Each invoice 



 

 

 
 
 
 

 
SCHEDULE 4: DATA PROTECTION AND DATA SHARING 
(PROCESSOR – SUB-PROCESSOR RELATIONSHIP – DEPARTMENT FOR EDUCATION 

AS THE CONTROLLER, ETF AS PROCESSOR, CONTRACTOR AS SUB-PROCESSOR) 

 

 

TABLE 1: SUPPLIER DATA HANDLING 

 

Description Details 

Subject matter of the 

processing 

[This should be a high level, short description of what the 

processing is about i.e. its subject matter] 

Duration of the processing [Clearly set out the duration of the processing including dates] 

Nature of the processing [Please be as specific as possible, but make sure that you 

cover all intended purposes. 

The nature of the processing means any operation such as 

collection, recording, organisation, structuring, storage, 

adaptation or alteration, retrieval, consultation, use disclosure 

by transmission, dissemination or otherwise making 

available, alignment or combination, restriction, erasure or 

destruction of data (whether or not by automated means) etc.] 

Purposes of the processing [The purpose might include: employment processing, 

statutory obligation, recruitment assessment etc] 

Personal Data Categories [Examples here include: name, address, date of birth, NI 

number, telephone number, pay, images, biometric data etc] 

Categories of Data Subject [Examples include: Staff (including volunteers, agents and 

temporary workers), customers/clients, Partners, patients, 

students/pupils, members of the public, users of a particular 

website] etc 

Plan for return and 

destruction of the data once 

the processing is complete 

UNLESS requirement under 

union or member state law to 

preserve that type of data 

[Describe how long the data will be retained for, how it be 

returned or destroyed] 

Contractor’s approved Sub-

Processors 

[List all approved sub-processors] 

Evaluation Partner [ETF to name Contractor] 

 
 

 


